Submitting Your Performance Evaluation on

iRatio Platform

1 Personal profile, "Info" page

Example Person2

dE\
Bl et #eve
Info Summary Reports
ABOUT

Nothing here yet...

PHONE
5191234567

EMAIL

exampleperson2@iratio.ca

DATE OF BIRTH
January 6, 1992 (age 33)

ADDRESS
123 example lane
Example town, Alberta, EOXOMO

Canada
Edit Profile

Current Employments
EB Example business
123 Example Drive, Example town, AB

&% Example Food

# 100 Example St, London, ON

& 0

Back Home

£l
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2  Personal profile, "Summary" page.

(The number in brackets shows total amount of reviews.)

Example Person2

1] Yo e St e

Info  Summary Reports

Overall Performance

Assisting Others (5) Bt st
e
Friendliness () A5 fe et
Knowledge (6) 5] te et o
Patience (5) B4l defe sy
Professional Demeanor (6) B3 e et ey
Dependabilty (5) [0 e e v
Punctuality (5) B0 e e e
Working with Others (5) [0 et e
Appearance (2) a0 % fe A e
Confidence (4) [0 fr e e e
Going Above & Beyond (4) [5]Ye fe e A
Accuracy (2) S| Yete e ted
Active Involvement (2) 5t e et
Adaptable to Change (2) 40 e S v s
Commitment 2) Bl et
ConsetiousHenesU sty [
Critical Thinking (2 [0 e e v
Customer/Client Satisfaction (1) [.0] v Y ¥
Detail Oriented (2) [4:0] e fr fe ¥
Cbmaniin RAlAh e
£ L]

3 Personal profile, "Reports" page.

(Dispute review option is only available for 7 days after review is posted.)

Example Person2

‘ lﬁ
2 e fedefeyc

Info  Summary Reports

= Show All v

& Example business

Sales Rep @

Bt fede e 312572025

Verypoor  Poor o« Good  VeryGood
Appearance

[m] (] O O
Confidence

[m] a [m] [m]
Friendiiness

a d [m] O
Going Above & Beyond

= a ] a
Knowledge

] (] ] ]

Professional Demeanor

] a ] O

Reviewed by: Example Person
good job

Dispute

H
i
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4

5

Current employment "Info" page. (Employee access)

Example business

Info People Reports

TYPE
Marketing

PHONE
5191234567

EMAIL
examplebusiness@iratio.ca

WEBSITE
www.examplebusiness.ca

ADDRESS

123 Example Drive

Example town, Alberta, EOXOMO
Canada

Back Home

Current employment "People" page. (Employee access)

Example business

Info People Reports

View Org Chart

a Example Person

Example Person2
Sales Rep, Customer support

Reviewed On: 2/17/2025

"% Example Person4
Sales Rep, Customer support

Reviewed On: 2/17/2025

Example Person3

Marketing promoter, Customer support
Reviewed On: 2/16/2025

Example Person5
Manager

Back Home.
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6 Current employment "Reports" page. (Employee access)

UL

=

Info People Reports

Coworker Evals

Self Evaluation
Example Person2
4 Sales Rep, Customer support
> Due: 7/3/2025

Manager Evaluation

., Example Person5
| Manager
Due: 4/3/2025

i
Al

7 Current employment "Reports" page, select co-worker evals. (Employee access)

Example business

Info  People Reports

Back To Reports

Coworker Evaluations

"% Example Person4
Sales Rep, Customer support

Due: 4/3/2025

Example Person3
Marketing promoter, Customer support
Due: 4/3/2025

g
D
Al
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Select a co-worker to write evaluation. (Employee access)

Coworker Evaluation

Example Person3
Evaluation due: 4/3/2025
Last evaluation: 2/16/2025

Co-worker evaluation. (Employee access)

SUBMIT REPORT

Example Person4

OVERALL RATING

Lo fevde

Very Poor Poor ok

Dependability

O O O
Punctuality

O O
Working with Others

O m}

COMMENTS
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Tip! Once a review has been processed as part of this performance review cycle, it
can no longer be edited.

Your evaluation has been submitted.
‘You can make edits to the evaluation until it has been processed as part of this performance review cycle.

& Note! Select a co-worker, after evaluation is left to make changes.

(Employee access)

Coworker Evaluation

Example Person4
Evaluation due: 4/3/2025
Last evaluation: 3/25/2025

Edit Evaluation

Delete Evaluation
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1"

Select manager to write evaluation. (Employee access)

Manager Evaluation

Example Person5
Evaluation due: 4/3/2025

Manager evaluation. (Employee access)

SUBMIT REPORT

Example Person5

OVERALL RATING

[ Ioevevevese

Very Poor Ok

Dependability
O O
Confidence
m}
Multitasking
O
Professionalism
[m}

Patience

]

COMMENTS
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For self evaluations. Go to Current employment, then "Reports" page.

(Employee access)

Example Person2

Sales Rep
Evaluation due: 7/3/2025
Last Evaluation: 2/17/2025

Customer support
Evaluation due: 7/3/2025
Last Evaluation: 2/17/2025

Self evaluation. (Employee access)

SUBMIT REPORT

Example Person2
Sales Rep
e

OVERALL RATING

B8 FeFe A Ao e

Very Poor

Appearance
a

Confidence
[

Friendliness

O

Going Above & Beyond

O [m]

Knowledge
[m] [m]

Professional Demeanor

O O

COMMENTS
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Note! NO ACCESS to anyone in same tier or above. (Employee access)

ERROR

You do not have access to this employee profile.

Current employment, "Reports" page. Leaving a performance review. Will show
self evaluation. (Manager access)

Review Evaluations
Self Others
a3t tedic
2/17/2025
Very Poor Poor ok Good Very Good
Assisting Others
O O O O
Customer/Client Service & Support
O O [m] [m]
Friendliness
O O O [m]
Knowledge
] O m] m]
Patience
O O O O
Professional Demeanor
O (B O O
Example self evaluation
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15 Current employment, "Reports" page. Leaving a performance review. Will show
average of others evaluations, and each co-worker evaluation. (Manager access)

Review Evaluations
Self Others

Dependability (2)

Puncuality (2)

Working with Others (2)

Example Persond

3.0/ Yo frlod 2162025
Dependability

O [m] ] O
Punctuality

|} O il O
Working with Others

O O O [m]

mple eval 4

O 0
Punctuality
O [m] O O
Working with Others
O O O O
Example eval 3

o SOOI | SOOORS 5 3 KIS |

Current employment, "Reports" page. Leaving a performance review. Will show
average of all evaluations. Manager has final choice. (Manager access)

SUBMIT REPORT

Example Person2

[m] a 0 [m]
5

[m] a o m}
: 8

[m] a o o
5

a 8| (]
&

a [m} )
&

a a a a
&

] a 0 = ]
.......... =

(] a [m} = [m]
5

a o = m}
5

a m} = [m]
-

[m] a o = m}
5

[m] o o = m}
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17  After a performance review is left within 72 hours. (Manager access)

Example Person2

&

24 dede

Info Summary Reports

Example business
13| sses e @

&8 v ve drde s 372512025

O [m]

Confid

O O [m]
Friendiin

O O [m]
Going Above & Beyond

O [m} [m}
Knowledge

[m] [m] a
P | Demeanor

[m] O a
Reviewed by: Example Person
good job

1 After a performance review is left. Self and co-worker evaluations are always
available for reference, after 72 hours. (Manager access)

Example Person2

," Example business
ERZ| Customer support @

2] Yo fedevevs 21772025

Very Poor Poor ok
Assisting Others

] O O
Customer/Client Service & Support

] O O
Friendliness

O O O
Knowledge

] ] O
Patience

O O O
Professional Demeanor

[m] O ]
Dependability

m] O O
Punctuality

] O ]
Working with Others

m] O |

Reviewed by: Example PersonS

example

Evaluations

& R

Back Home.

.....

il
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